
NEW PRAGUE AREA SCHOOLS 

JOB DESCRIPTION 

Position Title:  Certified Speech and Language  

                          Pathologist Assistant 

      

Department: Special Services  Date Written: August 2016 

Reports To: Director of Special Services  Exempt Status:  Non-exempt 

Approval:  ______________________________ 

                                 (Human Resources) 

 

 

 

JOB SUMMARY: Under the direct supervision of the assigned licensed Speech and Language Pathologist, 

provide prescribed language, articulation, voice, and fluency practice to student received special education 

services. Provide program development and support in the area of assistive technology and augmentative 

communication devices.    

 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

 

70-80% Program Implementation 

A. Provide direct and indirect speech and language services to students as directed by the licensed 

supervising Speech and Language Pathologist 

B. Deliver appropriate instructional activities for special education students that will meet 

Individualized Education Program (IEP) goals and objectives 

C. Monitor student progress and collect data according to IEP goals and objectives 

D. Assist the licensed supervising Speech and Language Pathologist with evaluations to determine 

needs of children for speech and language services 

E. Recommend improvements or modifications to treatment plans or IEP goals and objectives 

F. Maintain a record of the frequency of services provided to students 

G. Attend and participate in scheduled activities such as open house and parent conferences 

H. Provide individualized training and consultation services to students and teams regarding 

augmentative/alternative communication devices   

I. Program and make accommodations to communication devices for students 

J. Conduct and collaborate with assistive technology assessments 

 

10-20% Program support and training 

A. Provide training and support on assistive technology and communication devices to students, 

staff, and families  

B. Manage Assistive Technology Lending Library 

C. Program/ repair/troubleshoot issues with assistive technology devices 

D. Keep up with current trends with assistive technology and resources related to Speech and 

Language Pathology and Special Education  

   

10-20% Communication and Collaboration 

A. Communicate and collaborate with parents, teachers, support staff, administrators and outside 

professional agencies in a professional manner   

B. Provide information and resources to students, staff, and families that relate to assistive 

technology devices and supports 



C. Research, request quotes, and provide cost comparisons to the Director of Special Services to 

determine assistive technology needs in the District 

D. Engage in department, site and district initiatives through: building staff meetings, department 

meetings, grade-level meetings, administrative details and curriculum projects   

 

Perform other duties as assigned or requested including attending professional development meetings,    

            in-services and workshops 

 

WORK REQUIREMENTS AND CHARACTERISTICS: 

Education/Certification/Licensure: 

 Associate degree in Speech and Language Assistant/Bachelors degree in Communication Disorders 

(Speech and Language Pathology) 

 Valid Minnesota driver’s license 

 

Experience:   

 

 Prior experience preferred 

Essential Knowledge, Skills, and Abilities: 

 Knowledge of speech and language development 

 Knowledge of speech and language disorders and medical conditions 

 Knowledge of augmentative communication devices and assistive technology 

 Ability to meet the needs of diverse learners 

 Ability to communicate effectively with students, parents, teachers, administrators, community, staff, 

etc. 

 Knowledge of resources within the district for providing services to students 

 A working knowledge of the district’s computers and student management software systems. 

 Knowledge and application of assistive technology devices and supports 

 Working knowledge of multiple disabilities 

 Ability to work with children of various ability levels 

 Knowledge and application of Crisis Prevention Institute (CPI) Training if required by the position 

 Ability to exercise confidentiality in handling  district information 

Machines, Tools, Equipment, Electronic Devices, and Software: 

 Operates office equipment including computer, printer, copy machine, telephone, 

 and walkie-talkie 

  Operates assistive technology, adaptive equipment, and augmentative communication devices 

 Utilizes student management software, Sped Forms software, and other word processing aides 

 Operates television/VCR/DVD, overhead projector 

 Uses Gmail to receive district communication 

Supervision of Other Employees: 

 Position does not provide work direction or supervision to others  

 



Physical Job Requirements: 

 Position requires extended periods of standing, bending, sitting and physically assisting students when 

providing communication and language services to students 

 Position may transfer and position students and provide models, as such, in training others 

 Position involves occasionally lifting up to 40 lbs. 

 Position involves listening, speaking clearly and visual acuity 

 Position frequently performs keyboarding activities for due process, evaluation, and related special 

education paperwork 

 Position may involve occasional lifting/physical restraining of students 

Mental Job Requirements:  

 Position involves responding to changing technology 

 Position requires handling multiple tasks at once while dealing with constant interruptions 

 Position includes the need to collect data, establish facts, and draw conclusions 

 Position requires working with interruptions, handling multiple tasks and organizing and prioritizing 

work assignments 

 Position requires utilizing interpersonal and conflict resolution in dealing with students, parents, and 

colleagues 

Working Conditions: 

 Majority of work is performed in a classroom environment, which typically includes moderate noise 

from students, computers, and support staff 

 Position may involve occasional exposure to blood/bodily fluids and airborne pathogens 

 Position involves occasional exposure to outside temperatures and weather conditions 

 Position may involve diapering and toileting 

 Position involves risk of occasional physical injury from student and/or emotional outbursts 

 Some travel between buildings/sites and for home visits as assigned 

 

 

This description describes the general nature and work expected of an individual assigned to this 

position.  Employees may be required to perform other job-related duties as requested by their 

supervisor.  All requirements are subject to possible modification to reasonably accommodate individuals 

with a disability. 
 


