
NEW PRAGUE AREA SCHOOLS 

JOB DESCRIPTION 

Position Title:  Lunchroom/Playground  

                          Paraprofessional 

      

Department: School Building Date Written: June 2016 

Reports To: Principal Exempt Status:  Non-exempt 

Approval:  ______________________________ 

                                 (Human Resources) 

 

 

 

JOB SUMMARY:  Provides supervision of students in the lunchroom and at the playground facilities to help 

ensure a safe and healthy school environment for students. 

  

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

 

100% Supervise students involved in various activities 

A. Assist in the supervision of large and small groups of students while they are in areas like the 

lunchroom, hallways, playground area, restrooms, and classrooms 

B. Supervise students during the lunch/recess/transition period in an area designated by the 

Principal 

a) Encourage students to eat their lunch as soon as they have been seated 

b) Open containers and condiments and assist with cutting up food for students as needed 

c) Encourage students to stay on the task of eating their meal by reminding them to remain 

seated and use inside voices 

d) Support students as they move through the customer service line in an orderly fashion 

e) Direct students to their assigned seats 

f) Dismiss students when they are finished eating 

g) Assist in cleaning up the lunch area when needed 

h) Treat students in a courteous, kind and respectful manner 

 

C. Monitor students for appropriate behavior while supervising them 

a) Remind students to keep their hands and feet to themselves 

b) Remind students to keep noise to a manageable level 

c) Provide guidance to children in lunchroom/playground areas, ensure safety and assist 

with injured children 

d) Refer concerns to the Principal if a student is not following school rules 

e) Notify the Principal of students who are not eating lunch on a consistent basis 

 

Perform other duties as assigned or requested including attending professional development/meetings, 

in-services and workshops 

 

  



WORK REQUIREMENTS AND CHARACTERISTICS: 

Education/Certification/Licensure: 

 High School graduate or equivalent 

Experience: 

 Previous experience working with children at various age levels is preferred 

Essential Knowledge, Skills, and Abilities: 

 Knowledge of disciplinary techniques 

 Enjoy working with children 

 Ability to communicate with children, parents, and colleagues 

 Ability to develop rapport with children and effectively engage them in activities 

 Ability to exercise confidentiality in handling district information 

Machines, Tools, Equipment, Electronic Devices, and Software: 

 Operates equipment including whistle, megaphone, mop, and rags 

 Uses Gmail to receive district communication 

Supervision of Other Employees: 

 Position does not provide work direction or supervision of other employees  

Physical Job Requirements: 

 Position requires occasional bending, stooping, and lifting up to 25 lbs.  

 Position requires effective verbal communication and the ability to see and hear.  

 Position involves extended periods of time standing 

Mental Job Requirements: 

 Position involves responding to changing technology 

 Position involves handling multiple tasks at one time and dealing with constant interruptions, and 

prioritizing tasks 

 Position involves learning quickly and adapting to change 

 Position involves remaining constantly alert and focused 

Working Conditions: 

 Frequent moderate to high noise levels 

 Regular lunchroom and playground setting 

 Work frequently requires exposure to communicable disease, blood borne pathogens and other bodily 

fluids 

 Position may be exposed occasionally to unfavorable weather conditions 

 

 

This description describes the general nature and work expected of an individual assigned to this 

position.  Employees may be required to perform other job-related duties as requested by their 



supervisor.  All requirements are subject to possible modification to reasonably accommodate individuals 

with a disability. 
 


