
New Prague Area Schools 

JOB DESCRIPTION 

Position Title:  Maintenance Custodian                                                         

Department:  Facility Maintenance                           Date Written:  July 2016 

Reports To:  Facility Maintenance Supervisor          Exempt Status:  Non-exempt 

Approval:  ____________________________ 

    (Human Resources) 

 

 

JOB SUMMARY:   Provide custodial and maintenance support for school district buildings, grounds, and 

equipment to provide for a clean and healthy environment for students and staff 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

80%   Cleaning/Upkeep 

A. Perform daily cleaning of classrooms, offices, etc. 

B. Sanitize bathrooms, locker rooms, and drinking fountains 

C. Clean windows 

D. Fill paper towels, toilet paper, and soap 

E. Empty garbage 

F. Perform summer cleaning 

12%   Perform Maintenance and Repair 

A. Perform preventative maintenance on equipment 

B. Perform minor repairs on plumbing fixtures 

C. Replace light bulbs 

D. Monitor and record boiler temps 

6%   Setup/Takedown/Storage Duties/Security 

A. Assist with setup and takedown for events 

B. Assist in loading/unloading freight 

C. Maintain custodial closets 

D. Lock/unlock, arm/disarm security system 

2%   Grounds 

A. Mow, trim, and conduct weed control  

B. Shovel snow, spread salt 

 

Perform other duties as assigned or requested including attending professional development/meetings, in-

services and workshops 

 

 

 



WORK REQUIREMENTS AND CHARACTERISTICS 

Education/Certification /Licensure: 

 High School Diploma or equivalent 

 Boiler license appropriate to assigned building preferred  

 Valid Minnesota driver’s license 

 

Experience: 

 Custodial experience preferred 

 Experience with boilers preferred 

Essential Knowledge, Skills and Abilities: 

 General cleaning knowledge 

 Basic math and computer skills 

 Ability to safely work with chemicals 

 Knowledge of proper lifting technique 

 Knowledge of operation of equipment that is required in performance of the job 

 Ability to follow written and verbal instructions  

 Ability to inter-relate with others and present a positive interaction with public, peers and administration 

in all communications 

 Ability to work independently with minimal supervision 

 Position requires exercising confidentiality in handling district information 

Machines, Tools, Equipment, Electronic Devices, and Software:  

 Operates cleaning equipment: vacuums, carpet cleaners, buffers, scrubbers 

 Operates grounds equipment: lawn mower, lawn trimmer, leaf blower, pressure washer 

 Operates hand tools and ladders 

 Operates sander/salt spreader 

 Uses Gmail to receive district communication 

 

Supervision of Other Employees:   

 Position does not provide work direction or supervision to other employees 

Physical Job Requirements: 

 Position requires frequent  lifting up to 50 lbs., occasionally lifting up to 70 lbs. and use of assistive 

lifting techniques for anything over 70 lbs. 

 Position requires extended periods of time on feet 

 Position requires pulling, stooping, climbing, crawling and kneeling  

 Position involves listening, speaking clearly, and visual acuity 

 Position involves occasional repetitive motion in performing tasks 

 Position requires the ability to smell  potentially dangerous chemicals 

 



 

Mental Job Requirements: 

 Position involves accomplishing daily tasks with many interruptions 

 Position requires accepting direction from multiple sources 

 Position requires communication within the work team 

Working Conditions: 

 Normal building conditions, but may be subject to extreme weather 

 Frequent exposure to chemicals, dust, fumes and dirt 

 Occasional exposure to confined spaces, heights, mechanical equipment/moving parts and bodily fluids 

 Position may require evening/night hours 

 Position may involve traveling between buildings, within the building, and work area 

 

This description describes the general nature and work expected of an individual assigned to this 

position.  Employees may be required to perform other job-related duties as requested by their 

supervisor.  All requirements are subject to possible modification to reasonably accommodate individuals 

with a disability. 

 

 

 

 


