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English as a Second Language  
Services in New Prague Area Schools 

 

Mission Statement 

 

The mission of the New Prague Area Schools’ English as a Second Language (ESL) 

program is to equip English Language Learners (ELLs) with the language skills 

necessary to function comparably to their Native-English peers in academic and 

social situations.  This education will be provided in such a way that values each 

student’s home language and ensures that each student maintains a sense of pride 

in his/her native culture.  It is our mission to involve all educators, family members, 

and our community in the education of our ELLs as we recognize helping them find 

the paths to success is all of our responsibility.  The ESL program will serve as a 

support system for the ELL until he/she is able to achieve independent academic 

success.    
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District ESL Staff and Contact Information 

 
NAME                    E-Mail BUILDING PHONE  

 

Paula Juffer          pjuffer@np.k12.mn.us Eagle View  952-758-6055 

          Falcon Ridge 952-758-1616 

          Raven Stream 952-758-1571 

Colleen Traxler       ctraxler@np.k12.mn.us Middle School 952-758-1353 

 High School 952-758-1353 

Tony Buthe            tbuthe@np.k12.mn.us Special Services 952-758-1767 
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Overview of ESL/ELL 

 
 
The New Prague Area Schools have a carefully constructed process to 
ensure that non-native speakers of English receive the appropriate services.  
The process includes the initial identification of the ELL, parental 
notification, updating the student’s status in the MARSS system, providing 
ESL services, and exiting the student from ESL. 
 
If a student is identified as an ELL and the parents accept services, the 
student will receive English language instruction from a licensed ESL 
teacher based on their individual needs.  The goal of ESL instruction is to 
improve English language proficiency and enable these students to access 
grade-level content. 
 
ELLs who reach a level of English proficiency that no longer prevents them 
from fully accessing the curriculum of the school may be exited from the 
ESL program.  The decision to exit a student is based on assessments of 
reading, writing, listening, and speaking abilities.   
 

Initial Identification 
 
The first step in identification is the Home Language Questionnaire. Upon 
enrollment into the district, all families are required to fill out the Home 
Language Questionnaire.  The Home Language Questionnaire is available 
in several languages and serves as the primary screening tool to further 
consider a student for possible ESL eligibility and services.  When a family 
enrolls in the district, it is important that the home language is immediately 
and accurately recorded in MARSS by the building’s intake secretary.  That 
secretary will then contact the ESL teacher to inform him or her that there is 
a new student with whose home language is a language other than English.    
A student is not automatically labeled Limited English Proficiency - LEP just 
because he or she has a language other than English on the Home 
Language Questionnaire; it is just the first step.  At no point during the 
enrollment process is it appropriate or legal to ask the student or the parents 
about their immigration status.   
 
The student cannot be labeled as LEP unless at least one of the questions 
on the Home Language Questionnaire is answered as being a language 
other than English.  If a teacher believes that a student would benefit from 
ESL services, but that student’s Home Language Questionnaire has only 
been marked English, the student’s teacher, counselor, or the ESL teacher 
will contact the parents to explain the benefits that they believe the student 
might receive from ESL.  A new Home Language Questionnaire must be 
completed in order the student to be properly classified.   
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Parents of students whose home language is reported as being a language 
other than English are asked to give permission for language proficiency 
testing.  If parents’ consent to testing, the student is then assessed by the 
ESL teacher to determine if he or she qualifies for ESL services.  Once a 
student qualifies, the parents have the right to accept or refuse those 
services.  If it is determined that that the student does need ESL services, 
he or she will be labeled LEP in MARSS whether or not those services are 
accepted.  Students can still be labeled as LEP even if they do not consent 
to language proficiency testing.  This happens when the mainstream and/or 
ESL teacher(s) determine that language is a barrier in the student’s 
learning.   
 
The process of admitting a student who has received ESL services in a 
previous school is only slightly different.  First, the Home Language 
Questionnaire must report a language other than English.  If the student has 
been tested using one of the tests that New Prague recognizes within the 
past year, the school will accept those results and the school will send the 
parents a notification of services.  If the student has not been assessed 
within the last year or has been assessed using a different test, the teachers 
will then send the parents a requested to give permission for language 
proficiency testing.  The steps are the same from this point. 
 
The criteria used to determine a student’s LEP status vary depending on the 
situation.  They could include: W-APT, classroom performance, previous 
ESL services, and performance on standardized tests.  The MODEL is a 
language assessment tool administered to students in kindergarten and first 
grade. Scores on these tests identifying students as less than fluent are one 
of the factors of determining students as LEP.  ESL services could also be 
based on services given in previous districts.  Students’ performance on 
standardized tests is another factor that could influence their LEP status.  
Finally, mainstream and ESL teachers’ input and observations are also a 
part of the identification process.   
 

Parental Notification 
 
Once students with a primary language other than English are identified as 
LEP the state law requires that the parents be notified of the student’s entry 
into the program.  This notification will occur within ten days of the student’s 
placement in the ESL program.  Parents have the right to refuse services.  If 
the service is refused, the ESL teacher will speak with the parents to make 
sure they understand the purpose of service and the risk to the student who 
refuses service.  If the parent understands and still refuses service, the 
District will remove the student from the ESL program.  However, the LEP 
label in the MARSS system will remain until the student shows proficiency 
on the WIDA ACCESS test.  
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Updating Students’ Status 
 
Once the district has determined the student to be LEP, the student’s record 
in MARSS will reflect the student’s status as LEP.  In order for a student to 
be labeled as LEP, a start date must be entered.  This start date should be 
the student’s first day of ESL services. The student’s record on MARSS will 
remain LEP until the student has been formally exited from the program and 
an exit date is entered into the system. 
 

Providing ESL Services 
 

New Prague Area Schools offers ESL services uniquely tailored to meet the 
needs of its students.  These services include: pull-out, inclusion, content-
area support, and stand-alone ESL classes.   For a description of each 
model and how it is used at the different grade levels, refer to the ESL 
Services Section of this manual.   
 
 

Exiting LEP Students and Reclassification 
 
The decision to label as monitor status will be based on multiple measures, 
including teacher recommendation, parental input, and assessments of 
speaking, listening, reading, and writing.  A student who is labeled monitor 
will be in contact with the ESL teacher periodically. At the elementary level, 
the ESL teacher will periodically check in with the classroom teacher 
specifically at report card and conference times and will assist with any 
modifications that need to be made in the classroom.  At the secondary 
level, the students and the students’ teachers will have access to the ESL 
teacher and any modifications that may be necessary.  If, at any point 
should the parents, classroom teachers, or ESL teacher feel that student’s 
performance is suffering because of a lack of ESL services, the monitor 
status can immediately be removed and the student can resume direct 
services. 
 
New Prague Area Schools follows the Minnesota Department of Education’s 
(MDE’s) recommendation that the student continue to be labeled LEP until 
he or she scores in the proficient range on the WIDA ACCESS test . In 
addition to the proficient scores, advisement will be taken from the ESL 
teacher and classroom teachers to ensure that exiting is the proper step for 
the student.  When the final decision has been made by all involved parties, 
a parental notification letter will be sent and an exit date will be entered into 
the MARSS system and the student’s language will be changed to English.  
This student is no longer reported as LEP.  If at any point in the student’s 
education it appears that the student is in need of ESL services, he or she 
can be readmitted to the ESL program, following the initial identification 
process.   
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ESL Eligibility 

 
ENTRANCE CRITERIA FOR ESL SERVICES 

 
 
1.  Students entering the New Prague Area Schools will be identified for 

ESL services based on the following screening mechanisms:  
 

A. Home Language Questionnaire 
If the Home Language Questionnaire indicates that a language 
other than English is used in the home, the student is referred to 
the school ESL teacher for further assessment. 
 

B. ESL identification in a previous school district. 
  

C. Teacher observation and recommendation. 
 

D.   Parent recommendation. 
 
 

2. After referral to the ESL teacher, and receipt of parental permission to 
assess, the student is assessed by developmentally appropriate 
measures.  These developmentally appropriate measures include:  

 
A. WIDA W-APT 
 

3.  A student who has been determined eligible for ESL services and 
remains eligible to receive these services in another district transferring 
to the New Prague School District will automatically be offered ESL 
services. 
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General Descriptions of the ELL levels: 

 
The following descriptions were taken directly from the Minnesota English 
Language Proficiency Standards for English Language Learners K-12 

 
6  Reaching 
•  Specialized or technical language reflective of the content areas at grade level 
•  Variety of sentence lengths of varying linguistic complexity in extended oral or 
written discourse as required by the specified grade level 
•  Oral or written communication in English comparable to English proficient peers 
 
5  Bridging 
•  Specialized or technical language of the content areas 
•   A variety of sentence lengths of varying linguistic complexity in extended oral or 
written discourse, including stories, essays or reports 
•  Oral or written language approaching comparability to that of English-proficient 
peers when presented with  grade level materials 
 
4  Expanding 
•  Specific and some technical language of the content areas 
•  A variety of sentence lengths of varying linguistic complexity in oral discourse 
or multiple, related sentences or paragraphs 
•  Oral or written language with minimal phonological, syntactic or semantic errors 
that do not impede the overall meaning of the communication when presented with 
oral or written connected discourse with sensory, graphic or interactive support 
 
3  Developing 
•  General and some specific language of the content areas 
•   Expanded sentences in oral interaction or written paragraphs 
•   Oral or written language with phonological, syntactic or semantic errors that may 
impede the communication, but retain much of its meaning, when presented with 
oral or written, narrative or expository descriptions with sensory, graphic or 
interactive support 
 
2  Beginning 
•   General language related to the content areas 
•   Phrases or short sentences 
•   Oral or written language with phonological, syntactic, or semantic errors that 
often impede the meaning of the communication when presented with one- to 
multiple-step commands, directions, questions, or a series of statements with 
sensory, graphic or interactive support 
 
1  Entering 
•   Pictorial or graphic representation of the language of the content areas 
•   Words, phrases or chunks of language when presented with one-step 
commands, directions, WH-, choice or yes/no questions, or statements with 
sensory, graphic or interactive support 
•  Oral language with phonological, syntactic, or semantic errors that often impede 
meaning when presented with basic oral commands, direct questions, or simple 
statements with sensory, graphic or interactive support 
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ESL Services 

 
 

 
The types of service offered to a student who is an English Language 
Learner will depend on the student’s English abilities, age group, previous 
schooling, and the ESL teacher’s workload.  The different models of ESL 
services are outlined below, separated into elementary and secondary 
models. 
 
Elementary Models 
 
At the elementary level, students may receive ESL services through 
inclusion and/or pull-out models. 
 
Inclusion:  Inclusion is the type of service that involves keeping the ELLs in 
the mainstream classroom.  For the vast majority of the time, the 
elementary-aged ELL student will be with his or her native English-speaking 
peers.  The ESL teacher will collaborate with the classroom teacher to 
identify areas in which the ELL student needs support.  During inclusion 
time, the ESL teacher will join the ELL student in his or her classroom in 
order to provide the necessary support and allow the student to stay with his 
or her peers.  The subject during which this time of service is provided will 
depend on the student’s needs. 
 
Pull-Out:  Pull-out is the most common model of service for ELL students at 
the elementary level.  In the pull-out model, ELL students will receive 
necessary English services from the ESL teacher outside of their grade-
level classroom.  The mainstream curriculum is used as a guide to plan pull-
out lessons and these lessons will be used to either pre-teach or review 
grade-level content and skills. The Houghton-Mifflin reading curriculum used 
at the elementary level has a specific ESL component which is often used 
for instruction during the pull-out time.  The pull-out model can be used for 
one to five students in the same grade.  Length of time and frequency of 
pull-out instruction is based on student’s English level.   
 
Secondary Models 

 
At the secondary level, students may receive ESL services through any 
combination of: inclusion classes, stand-alone ESL classes, or content-area 
support. 
 
Inclusion:  Inclusion is the type of service that involves keeping the ELL 
students in the mainstream classroom.  The exact model of this service can 
vary, however it usually involves both the ESL teacher and the mainstream 
teacher teaching the class.  The ESL teacher works with the mainstream 
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teacher to determine what language issues may be problematic for the 
students and works with the students to help to maximize their learning.  
The ESL teacher also works with all students during work time.  Sometimes, 
the ELL students might work in small groups on something designed 
especially for them.  The assignments may be modified for the students, 
depending on their English abilities. 
 
Stand-Alone:  Stand-Alone classes are used with lower-level ELL students 
in the high school and also at the middle school.   These classes provide 
more in-depth vocabulary, grammar, pronunciation, reading, and writing 
practice.   
 
At the middle school, students receive Stand-Alone ESL instruction during 
their elective time.  This allows them to attend all of their other classes and 
not be pulled from any core classes. 
 
Content-Area Support:  For a student whose English abilities impede his or 
her abilities to perform in content-area classes or whose limited formal 
schooling does not provide them with enough background knowledge, the 
ESL teacher may provide content-area support.  This can be offered in a 
variety of ways: 

 Resource time during which the ESL teacher helps the student with 
homework and brings out the language skills in that homework 

 Pre-Teaching classes such as Science or Math for students who 
have had very limited exposure in the past 

 Allowing for “homework days” during STEP at the middle school 

 Working with the content teachers to modify assignments and/or 
tests in order to bring the language to an attainable level for the 
student 
 
 

 

Testing Modifications 

 
Before any statewide assessments are given, the ESL teacher should meet 
with the Director of Curriculum and Instruction to see if there are any 
modifications that should be given to ELL students.  For example, the 
decision might be made that the ELL students will take the tests in a 
separate area with the ESL teacher.   
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The ACCESS 

 
 

ACCESS for ELLs (Assessing Comprehension and Communication in 

English State-to-State for English Language Learners) is a secure large-

scale English language proficiency assessment given to Kindergarten 

through 12th graders who have been identified as English language 

learners (ELLs). It is given annually in WIDA Consortium member states to 

monitor students' progress in acquiring academic English. 

Features 

ACCESS for ELLs test items are written from the model performance 

indicators of WIDA's five English Language Proficiency (ELP) standards: 

 Social & Instructional Language 

 Language of Language Arts 

 Language of Mathematics 

 Language of Science 

 Language of Social Studies 

Test forms are divided into five grade-level clusters: 

 Kindergarten 

 Grades 1-2 

 Grades 3-5 

 Grades 6-8 

 Grades 9-12 

Within each grade-level cluster (except Kindergarten), ACCESS for ELLs 

consists of three forms: Tier A (beginning), Tier B (intermediate), and Tier C 

(advanced). This keeps the test shorter and more appropriately targets each 

students' range of language skills. 
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Each form of the test assesses the four language domains of Listening, 

Speaking, Reading, and Writing. 

Purpose and Use 

ACCESS for ELLs: 

 Generates results that serve as one criterion to aid in determining 

when ELLs have attained the language proficiency needed to participate 

meaningfully in content area classrooms without program support and on 

state academic content tests without accommodations. 

 Provides districts with information that will aid in evaluating the 

effectiveness of their ESL/bilingual programs. 

 Identifies the ELP levels of students with respect to the WIDA ELP 

Standards' levels 1-6. 

 Provides information that can be used to enhance instruction and 

learning for ELLs. 
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Exiting Criteria from ELL Services 

 

Els who reach a level of English proficiency that allows them to access the 

curriculum of the school may be exited from the EL program. The decision 

to exit the student from EL services is based on multiple measures including 

academic achievement, teacher recommendation and performance on 

assessments. Once EL has been exited from EL services the LEP 

designation will be removed from IF. 

 To be eligible for exit from EL services the EL student must show 

proficiency by all of the following: 

•Academic Achievement 

Students must show success at academic material based on evidence of 

self-advocacy, ability, teacher notes and appropriate grade level success. 

•ELL Teacher Recommendation 

Students must score Overall 5.6 on the ACCESS test. 

•Formal Assessments 

Students must achieve proficiency in the required number of grade level 

assessments according to following chart: 
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In general, English Language Learners are no longer classified as LEP once 

they have attained the language skills necessary to compete with 

mainstream English speakers in age and grade appropriate setting in all 
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areas of language development without the use of adapted or modified 

English materials. 

 

A. Reclassification 

District may reclassify those students who have demonstrated academic 

English language proficiency, provided that the students are at least LEP 

5.6, and provided that sufficient evidence is collected to support the 

reclassification decision. 

 

Note: Students with disabilities under Individuals with Disabilities 

Education Act (IDEA) should have Individual Education Plan that 

specify parallel, alternate criteria. The decision to dismiss a student 

from ELL services has to be made by a multidisciplinary team based 

on IEPs and evidence from corresponding scores. 
 
 
 

ESL Acronyms  

 
 

ELL – (English Language Learner) - a learner of English whose first or 
native language is a language other than English.  In Minnesota, an 
ELL is defined as a learner who: 

(a) first learned a language other than English, comes from a 
home where a language other than English is usually 
spoken, or does not use English as a primary language; 
and 

(b) lacks the necessary English skills to fully participate in 
classes taught in English. 

 
ESL - English as a Second Language 

 
HLQ - Home Language Questionnaire.  The HLQ must be given to every 

student entering the district for the first time, whether in kindergarten 
or a later grade, regardless of perceived native language. 

 

LEP - Limited English Proficient—a learner of English whose first or 
native language is a language other than English (this term is used in 
federal policy.) 

 
WIDA- (World Class instructional Design and Assessment) is an 

organization that advances academic language development and 
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academic achievement  for linguistically diverse students through 
high quality standards, assessments, research, and professional 
development for educators. 

WAPT- W-APT stands for the WIDA-ACCESS Placement Test. It is an 

English language proficiency "screener" test given to incoming 

students who may be designated as English language learners. It 

assists educators with programmatic placement decisions such as 

identification and placement of ELLs. The W-APT is one component 

of WIDA's comprehensive assessment system. 

ACCESS- ACCESS for ELLs (Assessing Comprehension and 

Communication in English State-to-State for English Language 

Learners) is a secure large-scale English language proficiency 

assessment given to Kindergarten through 12th graders who have 

been identified as English language learners (ELLs). It is given 

annually in WIDA Consortium member states to monitor students' 

progress in acquiring academic English. 

 
 

ESL Definitions 

 
 
Background knowledge - the experiences and/or prior learning that an 

individual possesses; also called prior knowledge 
 
Fluency - the degree to which one speaks freely and effortlessly. 
 
General vocabulary - basic, nonspecific words. Flower is a general 

word while daisy, tulip, and morning glory are specific. 
 
Home Language - (L1) a person’s native language. 
 
Monitoring – term used to describe students who are still labeled LEP  
 
Prior knowledge - the experiences and/or prior learning that an 

individual possesses; also called background knowledge. 
 

Specific vocabulary - precise rather than general words. Amusing, 
entertaining, or enjoyable are specific alternatives for fun, a general 
adjective. 
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Target vocabulary - words pertaining to the academic content areas 

that a learner needs to know to access curriculum. 


