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New Prague Alternative Learning Center 
Independent School District #721 

 

 

NPALC MISSION  
Our mission is to engage and support everyone in high levels of learning in an alternative educational 

setting. 

 

NPALC VISION   
 Respect diverse thinking 

 Model appropriate, positive interactions 

 Think globally  

 Learn and apply supportive, interactive technologies 

 Allocate time and support, using best practice research for our students and staff 

 

NPALC GOALS 
 All students can learn and are entitled to an opportunity for reaching their maximum potential. 

 Students need to be present to learn. 

 Learners need to be engaged in the development of their personal goals. 

 Students need to identify their learning style, develop strengths, and learn to overcome 

weaknesses. 

 Students need to have a supportive environment that encompasses academic, vocational, 

emotional, and interpersonal needs. 

 All learners are responsible for creating a safe, positive, and respectful environment. 

 There must be collaboration between family, student, and school. 

 Students must have access to district opportunities. 

 We must develop partnerships within the community to enhance student opportunities. 

 The developments of habits lead to future success. 

 Curriculum content must be relevant and rigorous. 

 A smaller learning environment fosters a sense of belonging and leads to student success. 

 Students are most successful when they feel a sense of community and are actively engaged 

 

We believe that every student can have success in our program.  Students have a Continual Learning 

Plan (CLP) with goals that are developed by the student, advisor and parent/guardian for each school 

year.  The CLP is in place throughout the academic progression for each student. 

 

 

ACADEMIC STRATEGIES 
 

 Use your time wisely, make use of “down time” whenever possible 

 Get to class on time; do not miss out on earning participation points for getting to class on time. 

 Start working on an assignment right away   

 Don’t miss school.  You will miss out on valuable class discussions and assignments 

 

 

WELCOME 
 

New Prague Alternative Learning Center welcomes you to the 2016-2017 school year. The faculty and 

staff hope that this year will be a successful one for you.  This handbook is to help you, students and 

parents, become familiar with the program offered and the procedures and regulations that govern 

the school.  If you have any questions about the information in this book, please feel free to talk to us.  

Any ideas that might help us improve our school are always appreciated.  We hope you have an 

enjoyable school year. 

  

Mr. Lonnie Seifert                             Mr. Tom Wetschka                           Ms. Lisa Ruedy-Decker 

Principal                                 Assistant Principal                                  NPALC Program Lead 

952-758-1201                        952-758-1208                                                     952-758-1746 
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STUDENT SUPPORTS 
 

Advisory System   

The advisory system allows for a staff member to advocate, to support, to guide and to coach a specific 

group of students.  Class is held on a daily basis which may include:  character education, academic 

focus support, scheduling classes, reviewing graduation timelines, setting goals and communication with 

home.  In addition, specialized activities to support students toward graduation requirements is a critical 

component included throughout the year. 

 

Scott County Connect Program 

Scott County provides an on-site counselor specifically supporting students with various mental health 

needs.  Contact building social worker for qualifications. 

 

School Social Worker 

Nicole Hachfeld is available on-site for students to utilize.  Resources in our surrounding communities, 

referrals and supporting families in crisis are other supports available. 

 

Chemical Counselor 

Chris Hirdler is available on-site for students to utilize.   

 

AREA LEARNING CENTER PROGRAMS 
NPALC provides an alternative way to complete your education.  The NPALC strives to provide a safe 

place to learn with a variety of opportunities.   

 

ALC Day Program:  is designed to meet the needs of diverse learners by providing flexible scheduling, a 

safe student-centered environment, challenging curriculum and student designed programming.  The 

ALC offers 9th through 12th grade students an opportunity to earn credits toward a high school diploma 

from their resident district.  The delivery method is seat-based.   

 

Independent Study Program (IS Program):  under certain circumstances, students in 11th and 12th grade 

may have an option to study outside the traditional educational setting.  All independent study activities 

will be coordinated and validated by ALC staff members.  Students will be required to complete a 

specified amount of independent work in addition to direct teacher-contact time. 

 

Extended Day Program:  high school students who are behind in credits have the opportunity to make up 

course work during the school year after the regular school day.  A general rule of 3 credits may be 

earned per school year which includes summer enrollment. 

 

Targeted Service Program:  usually in the regular school setting system, are “dual-enrollment” programs 

where students are enrolled in the ALC and their regular school system at the same time.  Targeted 

Services Programs provide qualifying students with intervention services that assist with academic 

remediation, social-emotional adjustment, parent involvement and vocational development.  Students 

who participate in Targeted Services Programs must abide by the policies and procedures of the school 

district. 

 

Post-Secondary Enrollment Options:  The ALC participates in the state-wide, Post-Secondary Enrollment 

Options (PSEO) program.  This allows qualified high school juniors and seniors to receive a wide variety of 

vocational skills through post-secondary programs. 

 

Summer Credit Recovery Program:  New Prague offers a limited number of courses during the summer 

that allow high school students to make-up credits that they have either failed or not completed.  

Students must be referred by their home school district.  A general rule of 2 credits may be earned during 

summer enrollment. 
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Work Experience Program:  The Work Experience Program is for students who need to gain work 

adjustment skills or explore careers.  The Work Experience Program works closely with local businesses.  

Training Agreements and Training Plans must be signed and abided by in order for students to gain 

academic credit. 

 

Youth Service Activities:  The ALC works with Scott County Youth Build to provide qualifying students the 

ability to participate in youth service or community based employment and non-employment related 

activities.  These activities need to be coordinated by ALC staff members. 

 

 
 
DISTRICT AND ALC PROCEDURES, RULES & REGULATIONS 
*For sections not specified, NPALC defers to policies and procedures of New Prague Area Schools #721. 

 

The academic success of the student is a priority in our program.  The Continual Learning Plan (CLP) us 

used to set goals in academic, behavior, graduation and personal growth needed to support the student 

in their completion of credits toward graduation.  It is our intention that the time spent at the NPALC 

Programs are important additional to the skills, experiences and strategies used throughout life. 

 

Combination Programs 

The students’ educational opportunities may utilize numerous educational programs and facilities.  

Students need to abide by the rules and regulations of the ALC program and the school or program of 

attendance. 

 

Full-Time Status 

Students requiring full-time status for social security, insurance, or any other reason must be scheduled 

and attend courses equaling 20 hours per week. 

 

Grading 

Student will receive a grade for completion for each partial credit (.5) at the end of each quarter term.  A 

grade of “Not Passing” is recorded at the end of each quarter when a student has not completed the 

required course work and expected attendance for the quarter. 

 

Graduation Requirements 

ALC students need to fulfill the credit requirements of the school district from which their diploma is being 

issued.  Since graduation requirements vary from school district to school district, it is the student’s 

responsibility to keep a record of credits earned and necessary graduation requirements.  These 

requirements will be explained to students and parents as the student progresses through high school. 

 

An advisor will help each student choose appropriate courses to ensure that all required courses are 

completed.  However, the ultimate responsibility for completion of graduation requirements rests with the 

student and parent.  Questions or problems should be referred to an administrator or counselor.  Senior 

ALC students must complete and application for graduation information. 

 

Students may be removed from graduation exercises if they fail to complete necessary class(es) or for 

discipline reasons leading up to and including the date of graduation. 

 

Activities 

Students are able to participate in all activities within the New Prague Area School District.  Participation 

in activities for other districts may require written permission by ALC Program Lead. 

 

Academic Eligibility 

Students participating in extracurricular activities must abide by New Prague Area School District Eligibility 

Requirements.  Copies of these guidelines are available. 
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COURSE OFFERINGS 
The following courses are offered at the New Prague Alternative Learning Center through traditional 

classroom instruction and online learning. 

 

Science    English       General Education 

Intro to Chemistry    9A&B Literature/Composition  Art 

Intro to Physics    10 Literature/Composition   Health/Wellness 

Biology Micro    10 Communication Studies   Work Program 

Biology Macro    Media Studies     Job Skills 

Chemistry in the Community A&B     US Literature      Technology Exploration 

Science Elective     Language Arts Electives   Physical Education 

         

Math    Social Studies     

Algebra I*    American Civics     

Algebra II*      World History 

Geometry*    Growth of America 

Math Standards    Modern America   

        Human Geography 

    Economics 

    Social Electives      

 

Attendance 

Regular attendance is directly related to success in academic work, benefits students socially, provides 

opportunity for important communication among student and teachers, and establishes regular habits of 

dependability important to future success.  The following attendance policy recognizes that class 

attendance is a joint responsibility of the student, parent/guardian, teacher and administrator. 

 

 
ATTENDANCE POLICY 
The ALC is a participation based program which requires students to be in class to earn full credit.  

Students are allow 5 absences (excused or unexcused) per quarter to be eligible to earn full credit. 

 
Parents/guardians must contact the ALC office to report absences.  The ability to report an absence is 

available 24 hours a day by leaving a voice mail at (952) 758-1745.  Notes explaining an absence may 

also be sent with students when they return to school.  Absences that are not cleared within two school 

days are recorded as unexcused.  Parents may call the office between the hours of 6:45 am and 3:15 pm 

to check their child’s attendance or may use the Infinite Campus Parent Portal at any time to check on 

student status.  A phone call home will be made each day for students that miss one or more classes.  We 

hope this added communication between school and home will help keep parents/guardians better 

informed about attendance. 

 

According to the state law, students will be dropped from enrollment if 15 consecutive school days pass 

without their attendance. 

Types of Absences 
School Excused:  Absences for school sponsored activities and events; medical, legal or business events 

with written note, in-school and out of school suspension.  These absences do not count in the maximum 

absence rule. 

 

The following absences will count in the maximum absence rule:  

Excused:  absences verified by note or telephone call from parent, for example, illness.   

Unexcused:  absences not verified by parent/guardian or not acceptable by the school as excused. 

(Examples of truancy:  skipping, failure to follow policy when leaving school, transportation, babysitting 

siblings, work, auto problems, oversleeping)  Students that leave school for any reason without signing out 
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in the office will be marked unexcused.  Students that fail to bring a note or have a parent/guardian call 

within two school days of the absence will be marked unexcused for the day. 

 

Work missed because of excused absences is to be made up in a timely fashion as determined by the 

teacher.  Any work not completed within the allotted time will result in “no credit” for the missed 

assignments.  The Program Lead, upon consulting with the teacher, may extend the time allowed for 

completion of makeup work due to extenuating circumstances. 

 

TARDINESS 

Reporting late for school, classes or any other required activities without approval of the school personnel 

would be counted as an unexcused absence. For purposes of definition: tardy is reporting to school 10 

minutes or less after the beginning of each class period. Absences of greater than 10 minutes will be 

considered absent. Three unexcused tardies will count as one truant (unexcused) absence. 

 

TRUANCY 

It is the intent of the New Prague Alternative Learning Center to work with families to decrease the 

amount of time that a student is gone from school.  Minnesota Juvenile Law (260.015 Subd. 19) describes 

a habitual truant as a student under the age of 16 years who is absent from school without lawful excuse. 

 

If the student is under the age of 12, truancy is referred to as educational neglect and is defined as the 

failure by a person responsible for a child’s care to take steps to ensure that child is in school.  This 

definition allows social services to intervene on the basis of educational neglect. 

 

Step 1:  When a student is absent, or going to be absent, the school should be notified that day by the 

student’s parent or guardian.  When the school is not properly notified or a student’s absence, the 

absence will be considered unexcused.  Truancy will be reported in the following manner: 

 

Step 2:  If the student has three or more days of unexcused absences, the student’s parent or guardian 

will receive a letter notifying them of the school’s concerns. 

 

Step 3:  When a student reaches three days of truancy, they are considered a continual truant.  The 

school reserves the right to ask parents or guardians to come to a school meeting to try to resolve the 

truancy issue. 

 

Step 4:  When a student reaches seven days of truancy, they are considered a habitual truant.  The 

school will notify the parent or guardian that a truancy report will be filed. 

 

Truancy reports for students 12 and older will be sent to the County Probation Office, truancy reports for 

students under 12 years of age will be sent to the County Family Services Office. 

 

Attendance Responsibilities 

Minnesota state law provides every child between the ages of 7 and 18 shall attend a public or private 

school in each year during the entire time the public schools of the resident district are in session, unless 

excused from attendance by the parent or the district School Board.  It is the student’s right to be in 

school. 

 

Student Responsibility 

Attend all assigned classes every day that school is in session, be prepared and on time to class 

be familiar with attendance procedures,  follow correct procedures when absent from classes, 

request any missed assignments due to absences, and when leaving school during the day, arriving late 

and returning – check in at the ALC office. 
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Parent’s/Guardian’s Responsibility 

Encourage the student to attend school.  Call to explain every absence on the day of the absence or 

send a note when the student returns to school.  Absences that are not cleared within two school days 

are recorded as unexcused.  These absences can result in loss of credit for a class.  Work cooperatively 

with the school and student to solve any attendance problems. 

 

Teacher’s Responsibility 

Take daily attendance and maintain accurate attendance records in each assigned class,  

Be familiar with all procedures governing attendance and apply these procedures uniformly. 

Provide any student who has been absent with any missed assignments on request, and work 

cooperatively with the student and student’s parent/guardian to solve any attendance problems. 

 

Law for 18-Year Old Students 

The Minnesota Stat MSA 120.06 reads as follows:  The board of education of any school district shall 

provide free educational services to any person between the ages of 18 and 21 years and may require of 

that person adherence to rules and regulations applicable to students with fewer than 18 years of age.  

This mandates that all students regardless of age must adhere to the policy of the school.  For example:  

no student, regardless of age, may use or possess tobacco products on school property. 

 

Emergencies 
Students who become ill or injured during school are to report the ailment to their teacher.  If the illness or 

injury is prolonged or severe, school personnel will attempt to contact parent/guardian.  If a student must 

go home, the parent/guardian is to make arrangements to pick up the child and have a place for 

him/her to go. 

 

If an emergency exists, an immediate attempt will be made to contact parent/guardian, but if 

warranted, student will be taken to the nearest hospital or clinic while parent/guardian is being 

contacted. 

 

Drills and Procedures 
Maps with emergency evacuation procedures are posted in each classroom.  During an emergency, 

students are to walk quickly leaving all items behind. 

 

Fire Drill:   Don’t panic! When the fire alarm sounds, all persons in the building must evacuate the 

premises.  The students and staff should be at least 100 feet from the building.  All classroom and office 

doors are to be closed and locked.  When leaving the building, the teacher will lead the class out the 

nearest and safest exit.  The teacher should make sure that all students have left the building. The teacher 

and class may return to the building when the all clear is given. 

 

Lock Down Drill:  Student safety is of primary concern during lock downs, therefore, students are expected 

to respond immediately to staff direction during drills.  Drills are conducted with little disruption to the 

school day. 

 

Tornado Drill:  If a tornado warning is received, all staff will accompany their students to the designated 

tornado area.  The teacher and class may return to the classroom when the all clear is given. 

 

Student Insurance 
The ALC does not provide any type of health or accident insurance for injuries that occur at school.  Since 

children are particularly susceptible to injuries, the district encourages parents/guardians to review person 

health accident insurance programs to determine if coverage is adequate. 
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Nutrition Services 
All students are offered a lunch through the School Lunch Program.  The school lunch is a prepaid 

program.  There is an automatic calling system that will notify families when their account reaches a 

$20.00 balance per family.  Money should be sent at that time to prevent the loss of lunch privileges.  

Breakfast is also available by New Prague Area Schools.  Breakfast will be ordered and delivered to the 

ALC each morning.   

 

Free and Reduced Meal Benefit Applications 
Applications must be completed each school year and should be received before the first day of school, 

or time of enrollment, to ensure your child(ren) receive the Free/Reduce benefits for the first day of meals.  

If you don’t qualify at this time, but have a change in income or family size during the school year, you 

may reapply for Free/Reduced meals at any time.  When your application has been processed, you will 

receive a letter in the mail stating your eligibility. 
 

LUNCH POLICY   New Prague Alternative School has a closed lunch period.  A bus is provided daily to 

transport students to NPHS for lunch.  No students will be allowed to remain in the ALC area during this 

time.  All students will be required to ride the bus unless they need to drive between buildings for classes.  

 

Parent Involvement 
Parent/Guardian involvement in the education of their children is encouraged and valued.  An excellent 

way for involvement would include parent conferences which are conducted four times a year.  Check 

the Parent Portal for dates. 

 

General Information 
The NPALC website has a collection of resources providing a variety of information for students, 

parents/guardians and the New Prague community:  www.npaschools.org 

 

Enrollment Options 
The ALC participates in the state-wide open enrollment program and accepts eligible students under the 

High School Graduation Incentives (HSGI) legislation.  Eligible students will be accepted as long as 

adequate student-teacher ratios can be maintained. 

 

Equal Education Opportunities 
It is the policy of the New Prague ALC not to discriminate on the basis of sex in its educational programs, 

activities or employment policies as required by Title IX of the 1972 Educational Amendments.   

 

Internet Acceptable Use Policy ISD #721 Policy 524 can be found at npaschools.org (District – Policies) 

Internet Use: 

 All students at the NPALC have the ability to use the internet unless their parent or guardian has 

requested that this privilege be revoke 

 All internet traffic is monitored and internet may be revoked for unacceptable use 

 Games are not considered an acceptable use of the internet during school hours 

 It is the responsibility for all students to read and understand the ISD 721 Acceptable Use Police 

BEFORE using school technology  

 Depending on the circumstances, there will be consequences for violating the AUP.  Some 

violations may result in a suspension from school 

  

Reasons your internet privileges could be suspended or revoked: 

a.  Accessing or producing materials that use language, information or images that are 

inappropriate in the education setting or disruptive to the educational process such as: 

pornographic, obscene or sexually explicit material or other visual depictions that are harmful to 

minors 

b. Obscene, abusive, lewd, vulgar, rude, inflammatory, threatening, disrespectful, or sexually explicit 

language 
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c. Information or materials that could cause damage or danger of disruption to the education 

process 

d. Materials that use language or images that advocate violence or discrimination toward other 

people (hate literature) or that may constitute harassment or discrimination 

e. Unauthorized computer use such as gaming, chatting, downloading, video watching, etc. 

f. Allowing another student to sign in to a computer using your account or sharing your password 

with another student 

The use of NPALC computer technology is a privilege, not a right. Students who use the school computers 

responsibly and adhere to the rules will maintain their computer privileges. Students who do not follow the 

rules and who abuse these rules will lose their computer privileges.  

 

Students who use the Internet for study and research must have the Acceptable Use Policy (AUP) 

agreement signed by the student and their parents. This form will be kept on file. By signing this 

agreement, students and parents are acknowledging the additional academic responsibilities that come 

with using the Internet and agree that NPHS computers will be used for educational purposes only.  

 

Lockers 
Lockers are issued free of charge to students on the first day of school.  They should be kept neat and 

clean.  Students are not to change lockers without permission from the office.  Students should not leave 

money or valuables in their lockers.  Any damage to lockers should be reported to staff.  We request that 

students not place stickers on the inside of the lockers as these are difficult to remove.  Students placing 

stickers in lockers will be responsible for removing them.  Writing on lockers will be considered vandalism.  

Locks are available for refundable purchase from the office.  No personal locks will be allowed. 

 

School lockers are the property of the school district. At no time does the school district relinquish its 

exclusive control of lockers provided for the convenience of students.  Inspection of the interior of lockers 

may be conducted by school authorities for any reason at any time, without notice, without student 

consent, and without a search warrant. 

 

PARKING 
Students who drive to school need to purchase a parking permit.  The permit will cost $120.00 for the 

year/$30.00 per quarter.  Students desiring a parking slot will need to complete and return the parking 

permit registration form and $120.00 to the New Prague Alternative School. Students must use school 

provided transportation for all school sponsored activities unless prior permission is granted. 
 

 

 

 Students are expected to park in their designated parking area at all times, which is the lower 

parking lot north of the 6th grade annex.   

 No student parking is allowed on either side of the street on 1st Ave NW. 

 Parking passes must be displayed on the vehicle’s rear view mirror at all times. 

 Students drive and park at their own risk.  The district accepts no responsibility for damage caused 

to cars in the parking lot. 

 Exhibition or careless driving may result in loss of parking privileges or a formal complaint filed with 

the police. 

 Students are not permitted to loiter in the parking lots during the school day.   

 Inspection of the parking lots may be conducted by school authorities for any reason, at any time, 

without notice, without student consent, and without a search warrant.  This includes student 

vehicles, their trunks or bags in the vehicle.  

 Students who violate school parking regulations will have their vehicles towed. Students/Parents 

will be responsible for the cost of the tow. 

 
 
Search of Student Lockers, Desks, Personal Possessions and Student’s Person       ISD 721 Policy 502 
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School Closings – Late Starts – Early Releases 
The Districts website is updated to reflect school closing information and the weather hotline at 758-1780 

is updated as well.  Announcements will be made on WCCO-TV, KSTP-TV, KARE 11, DEYC and FOX 9 

television.  Radio stations are also notified: KCHK 1350 AM/95.5 FM and WCCO 830 AM. 

 

Cold/Inclement Weather Guidelines 
Students may participate in outdoor activities throughout the school year.  The decision to be outdoors 

will be made by the ALC staff who considers the temperature (below 0 degrees F), wind-chill factor and 

precipitation, student tolerance for the elements, and the “need” for outdoor activity. 

 
Insurance “Good Student Discount” 
Students requesting “Good Student” status for their automotive insurance company should contact ALC 

Program Lead for details. 

 

Visitors 
Students are not permitted to bring visitors to school unless pre-approved by the ALC Program Lead. 

 

Visitor Sign-In Procedure 
To ensure the safety and security of all students, staff and visitors to our building, District #721 has 

implemented the following safety procedures.  This is a district wide policy and all visitors to the program 

are required to adhere to the outlined procedures listed below. 

1.  Enter CEC Door 8 – Special Services Main Entrance.  Upon entering the building, all visitors are required 

to report to the main desk. 

 

2.  Identify yourself.   You will be asked who you are here to visit.  If you are requesting to see or remove a 

student from school, you must have authorization from parent or guardian.  

 

3.  Present your valid photo identification to a staff member.  All visitors will be asked to verify their identity 

by showing office staff a form of photo identification, such as a driver’s license or government issued ID 

card. We will not be able to check you in as a visitor without your photo ID. 

 

4.  Visitor Management Badge and Lanyard.  Wear your badge at all times. The visitor badge must be 

displayed and visible at all times during your visit.  For the safety of students, employees and other visitors, 

please be aware that our staff has been trained to approach and question visitors who are in the building 

and not wearing an ID badge. 

 

Nurse/Health Information                                                              ISD 721 Policy 516 

 

Medication at School Procedure 
Any medicine, doctor prescribed or over-the-counter including ibuprofen, acetaminophen and aspirin) 

which is taken by a student during school hours must be brought to the nurse.  The administration of these 

medications requires an order from a physician and a parent signature.  There will be no exceptions to 

this requirement. 

 

Student Information 
The purpose of discipline procedures is to provide a positive learning environment for our schools.  A 

positive learning environment requires students to abide by the established rules and guidelines.  The 

school staff and parents/guardians share the responsibility of helping children behave in a school 

environment where children have rights and responsibilities.  The staff will help students learn to follow 

rules of proper conduct and safety.  Program staff reserve the right to restrict student conduct and dress, 

when, in their opinion, it is disruptive or disrespectful to the general educational process.  Student self-

discipline is the main goal of discipline procedures in the school district.  Another goal is to foster 

communication between the school staff and parents/guardians to help students behave properly. 
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Discipline Guidelines 
Teachers take the first steps in correcting inappropriate behaviors.  If these steps are ineffective and if the 

inappropriate behavior continues then consequences will progress.  In cases where the student conduct 

violates school/district policies or expectations, the student, school staff, and parent will work together to 

resolve the issue.  The information outlined in this handbook is a guideline. Principals will work with all 

parties involved to ensure appropriate consequences and restitution, when applicable.  A primary goal is 

to maintain a physically and emotionally safe learning environment for everyone at the NPALC.  The 

ultimate goal is the development of responsible, respectful and self-directed behavior. 

 

Conflict Resolution:  Students will be responsible for written and verbal resolution of conflict. 

 

Contracts:  Certain patterns of behaviors may result in the development of an individualized contract for 

behavior.  If misbehavior continues and contract is broken, alternative programming will be offered. 

 

Parent Conference:  Parent/guardian involvement is of utmost importance in ensuring the success of 

students in our schools.  Parents/guardians are asked to attend conferences in school regarding their 

child. 

 

Removal from Class:  Removal from class is the short term exclusion of a student from class during which 

time the school retains custody of him/her.  Students removed from class shall be sent to the office for the 

remainder of the period or until the student has processed with staff.  All students are required to 

complete a Behavior Processing Sheet before returning to any scheduled class.  The removal from class 

may be extended where it appears that students will create an immediate and substantial danger to 

themselves or to persons or property around them. 

 

Schedule Reduction:  Students may receive a shortened schedule. 

 

Fines/Restitution:  Certain situations may necessitate reimbursement of fines or costs by the student. 

 

Suspension:  Certain types of student misbehavior may result in removal from school from one day up to 

15 days.  Administration assigned suspensions are school excused.  Students will be permitted to complete 

make up work and classroom participation. 

 

Expulsion: Extreme student misbehavior may result in the student being removed from school for the 

remainder of the year, or for up to one calendar year. 

 
Due Process 
If students feel that they have followed procedures concerning school policy yet have reached an 

impasse, they may file a grievance by doing the following: 

Step 1:  The student must present a written statement of facts concerning the impasse to the principal 

within 15 days of the initial situation.  The statement should include specifics such as dates, names and 

incidents. 

Step 2:  The principal will investigate the grievance and respond in writing to the student and faculty 

member involved within five days. 

Step 3:  If the impasse is not resolved, the grievance will be presented to the superintendent of schools 

and a meeting of involved parties will be arranged, including parents/guardians of the involved student.  

Conciliation is the goal of this meeting.  A time limit of 10 days is provided for this procedure. 

Step 4:  If the impasse is not resolved, it will be presented to the School Board.  Their decision will be final. 

 

Bullying Prohibition Policy             ISD 721 Policy 514 

“Bullying” means a written or verbal expression, physical act or gesture, or pattern thereof, by a student 

that is intended to cause or is perceived as causing distress to one or more students and which 

substantially interferes with another student’s or students’ educational benefits, opportunities or 
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performances.  Bullying includes, but is not limited to, conduct by a student against another student that 

is unreasonable to a person under the circumstances, knows or should know, or has the effect of: 

 Harming a student 

 Damaging a student’s property 

 Placing a student in reasonable fear or harm to his or her person or property 

 Creating a hostile educational environment for a student 

 

Harassment and Violence             ISD 721 Policy 414 

It is the policy of NPALC to maintain a learning and working environment that is free from religious, racial, 

or sexual harassment and violence.  It shall be a violation of this policy for any pupil, teacher, 

administrator or other school personnel of the school district to harass a pupil, teacher, administrator or 

other school personnel through conduct or communications of a sexual nature or regarding religion and 

race as defined by this policy.   

 

The complete text of the Harassment and Violence Policy is available on the npaschools.org/policies. 

 

Student Consequences for Inappropriate Behavior 
 

Arson, Explosives, Fireworks (Use/Possession) and Terroristic/Bomb Threats 

Violations may result in one or more of the following consequences: 

  10 to 15-day suspension   Restitution 

  Court Referral     Parent Conference 

  Expulsion 

 

Bullying/Cyber Bullying 

“Bullying” may also include the misuse of technology in any form including, but not limited to, teasing, 

intimidating, humiliating, defaming, threatening, harassing, stalking, or terrorizing another student, 

teacher, administrator, other employee of the School District, volunteer, contractor, or bus driver by 

sending or posting e-mail messages, instant messages, text messages, digital pictures or images, or 

website postings, including blogs, regardless of whether such acts are committed on or off School District 

property and/or with or without the use of School District resources.  Violations may result in one or more 

of the following consequences: 

 Parent/guardian notification and/or principal conference and/or a student contract 

 One to 15-day suspension 

 Conference with principal, which may also include the Police Liaison, counselor or other 

appropriate individuals 

 Expulsion 

 

Cell Phones 

Cell Phones are to be used responsibly during the school day.  Students must follow the rules of the 

classroom teacher.  They may always be used before/after and during lunch/passing times. The ALC is 

not responsible for cell phones or other electronic devices that are lost or stolen.  Non-compliance will 

result in one or more of the following consequences: 

 Classroom procedure implemented 

 Referral to office 

 Confiscated until close of the school day 

 One day suspension 

 

Chemical Use and Abuse              ISD 721 Policy 417 

Minnesota schools are drug-free zones.  Recent laws allow severe penalties for anyone caught selling or 

possessing illegal drugs within one city block or 300 feet of any Minnesota school or school bus carrying 

students. 
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It is the expectation of the NPALC that students are free from influence of any drug/chemical while in 

school. Students under the influence or in possession of drugs or drug paraphernalia will be referred to the 

school liaison officer. 

 
Smoking and chewing tobacco are against state law and not allowed on school property at any time. 

Possession and/or use will result in confiscation of items and further disciplinary action including parental 

notification and police referral. MSHSL rules will also be applied. 

 

A student that violates the terms of this policy shall be subject to discipline in accordance with the school 

district’s discipline policy.  Such discipline may include suspension or expulsion from school.  The student 

may be referred to law enforcement officials where appropriate. 

 

Disruptive Classroom Behavior 

Disruptive classroom behavior is acts which cause substantial disruption and/or conduct which reflects 

negatively on the school are not permitted.  Violations may result in one or more of the following 

consequences. 

 

 Removal from class to the office 

 One to five day suspension 

 Behavior contract 

 Referral to juvenile justice authorities for possible disorderly conduct charges 

 

Electronic Devices 

Our school encourages students to bring their own electronics to school for academic use: such as cell 

phones, MP3 players, iPads, iPods, personal computers.  Electronics may only be used in the classroom 

with permission from staff.  Students must turn off all electronic devices if they are disruptive or a 

distraction.  Any photo or movie taken during the instructional day without the express consent of the ALC 

Program Lead will incur consequences.  NPALC is not responsible for lost, stolen or damaged electronic 

devices. Consequences for non-compliance could result in the following: 

 Loss of electronic device privileges 

 With reasonable suspicion, school authorities reserve the right to review the picture and video 

content of any electronic device brought onto school property 

  

Fighting           (See also “Harassment and Violence Policy 413) 

The physical and emotional safety of everyone in the school is essential.  Therefore, fighting, including 

threats and intimidation, are not tolerated. Students who are involved in fights will be subject to 

consequences that follow the District Student Discipline Policy. 

 

Hazing Prevention               ISD 721 Policy 526 

“Hazing” means committing an act against a student or coercing a student into committing an act that 

creates a substantial risk of harm to a person in order for the student to be initiated into or affiliated with a 

student organization, or for any other purpose.  Violations of the district policy concerning hazing will 

result in consequences that follow the District Student Discipline Policy 506. 

 

Inappropriate Signs of Affection 

Inappropriate displays of affection will not be allowed while the student is at school, at any activity, 

school function or event on or off school property.  Examples include but not limited to kissing, necking 

petting and groping.  Consequences of inappropriate displays could result in suspension that will be 

determined by Principal or Assistant Principal. 

 

In-Subordination Toward Staff Members 

Examples:  displaying incorrigible conduct, profanity, walking away from staff, refusing to comply to 

reasonable directives given while enforcing policies set forth in this handbook: 

 Removal from class 

 Verbal warning 
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 One to five days of suspension 

 Behavior contract 

 Loss of privilege to attend ALC 

 

Student Dress 

The NPALC believes that appropriate dress and grooming are important.  Most clothing is acceptable for 

school wear as long as it does not jeopardize anyone’s health or safety, does not disrupt the educational 

process, or does not create school disorder.  Although no dress code can address all styles of attire, 

proper school dress that is in good taste is required at all times.  Disruption is defined as causing others to 

feel uncomfortable or threatened in our public setting.  The following are some examples of attire 

considered unacceptable for students attending the ALC: 

 Clothing that does not cover the midriff and chest (bottom or top should meet the top of the 

bottom), short skirts and shorts above the person’s finger tips, clothing that does not cover 

undergarments, and undergarments that are worn as outer garments. 

 Clothing that includes words or pictures that are obscene, vulgar,  sexually explicit, convey sexual 

innuendo, abuse or discrimination,  promotes or advertise alcohol, chemicals, tobacco or any 

product that is illegal for use by minors. 

 Clothing, flags, emblems, painted faces or any other items that violate the New Prague Area 

School district policy. 

Violations may result in one or more of the following consequences: 

 Replacement of the students’ clothing, or remain in office until a parent brings in more 

appropriate clothing.  If student refuses to change clothing, they will be considered insubordinate. 

 One day suspension 

 

Theft       Consequences are defined in the District Student Discipline Policy 506 

 

Tobacco Possession, Use of Tobacco Look-Alike Products on School Grounds, Facilities or Activities 

All school grounds are tobacco free zones.  Smoking, chewing, or the possession of tobacco products on 

school grounds, within sight of school grounds, in the school buildings, in vehicles or while on school 

activities is prohibited.  School rules apply in all areas within 300 feet or one city block of school 

boundaries.  Students violating this policy are subject to disciplinary action.  A complete copy of the ISD 

721 District Policy is available on the npaschools.org webpage. 

 

Vandalism 

Our school is a source of pride to us and we expect many years of benefit from our program.  Equipment, 

materials, and facilities have been provided to give students the advantages of modern education 

systems.  Should negligent student actions result in the damage of student property, the school district will 

hold the student and his/her parents or guardians responsible for repair or replacement of the damaged 

items.  Consequences may include one to five days of suspension and possible police report filed 

reporting damage and a request for restitution. 

 

Violent Behavior or Intimidation to Cause Physical Injury 

Fighting in school, severe verbal aggression/threats or physical aggression/threats are never permitted.  

The following consequences will be followed: 

 One to ten days suspension, parent/guardian notification, and possible law enforcement 

notification. 

 

Weapons Use and Possession             ISD 721 Policy 501 

Minnesota schools are weapon-free zones.  Recent laws allow penalties for anyone caught possessing or 

using a dangerous weapon within one city block or 300 feet of any Minnesota school or school bus 

carrying students.  Students are forbidden knowingly and voluntarily to possess, handle, transmit or use 

any instrument in school or on school grounds (or during school activity) that is ordinarily or generally 

considered a weapon.  An object which could be used to injure another person and which has no school 

related purpose for being in school or on school grounds will be considered a weapon for the purpose of 

this policy.  
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The following are examples of instruments ordinarily or generally considered weapons:  knives, guns, lead 

pipes, chains, chuck sticks, throwing stars, darts, metal knuckles, blackjacks, unauthorized tools, explosives 

or chemicals and “look-a-likes”. 

 A student who brings a weapon to school may be expelled for a period of up to one calendar 

year.  Violation of this policy shall be in accordance with District 721 and/or the Gun-Free School 

Act of 1994.  Police will be contacted when there is a suspected violation of criminal laws 

concerning weapons. 

 Students that have been found guilty on a weapons charge that occurred outside the schools 

may also be subject to suspension and/or expulsion proceedings. 

 

Student Confidentiality 

It is the policy of this school district to protect the privacy rights of students and all matters confidential. By 

law, sometimes, it is necessary to involve police, social services, probation or other public agencies 

regarding the welfare of students.  District staff will take appropriate measures to ensure that the 

confidentiality of students is maintained during these contacts. 

 

Pursuant to applicable law, the ALC gives notice to the parents of students of their rights regarding 

“directory information”.  Directory information includes the following information relating to a student: the 

student’s name, address, telephone number, date and place of birth, major field of study, participation in 

officially recognized activities and sports, weight, and height of members of athletic teams, dates of 

attendance, degrees and awards received, the most recent previous educational agency or institution 

attended by the student, and other similar information.  Directory information does not include identifying 

information on a student’s religion, race, color, social position or nationality. 

 

The information listed above shall be public information which the ALC may disclose from the education 

records of a student.  In order to make any or the entire directory information listed above “private” (i.e. 

subject to consent prior to disclose), the parent/guardian or student must make a written request to the 

Superintendent of Schools within thirty (30) days after the date of the last publication of this notice.  This 

written request must include name of student, home address, school presently attended by student, 

parent’s legal relationship to student, if applicable, and specific category or categories of directory 

information which is not to be made public without the parent’s or student’s prior written consent.   

 

Interviews with Students 

The school district has legal custody of students during the school day.  It is the responsibility of the school 

administration to make an effort to protect each student’s rights with respect to interrogations by non-

school officials. 

 

The interviewing of students by anyone other than school district personnel may be conducted only after 

permission to conduct such interview has been granted by the building principal or designee.  For the 

purpose of this policy, transportation supervisors shall be considered school district personnel. 

 

A principal will not, without parental or guardian consent, grant permission to conduct an interview with 

a minor student when, in the judgment of the principal, the results of such an interview could lead to 

criminal prosecution of the student.  Exceptions to this restriction include: 

1.  When a court order is presented by a recognized official who grants permission for an interview to 

take place. 

2. When the principal believes that unless an interview takes place immediately, clear and imminent 

danger could exist for the student or others. 

3. When investigating school related incidents, the school liaison officer would be consider a “school 

official”. 

 

An attempt will be made to contact parents to inform them of the request. Parental consent or 

notification is not required when a recognized official, is carrying out his or her responsibilities to 
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investigate a possible case of child abuse, requests permission to interview a suspected child abuse 

victim, or when a court order precludes or eliminates the need for parental notification. 

 

Military Recruiters 

The Recruiters for the military service are given the names, addresses and phone numbers of high school 

students.  Names, addresses and phone numbers are not given to any other organization or commercial 

enterprise.  Students who do not wish to have their address given to military recruiters should notify the 

principal in writing by September 15 of the current school year. 

 

Student Pictures 

Students have school pictures taken each school year, usually early in the year.  Information will be sent 

home with students prior to photo day.  Individual packages are available for purchase. 

Student pictures and identifying names may be printed in the school annual and newsletters and given 

to the local news media on occasions that warrant it.  However, students or parents/guardians (if student 

is under the age of 18) may request that their picture not be published in the media or in the school 

yearbook.  Such requests are to be made in writing to the principal of each school. 

 

Student Disability Nondiscrimination            ISD 721 Policy 521 

It is the policy on NPALC not to discriminate on the basis of age, race, color, creed, religion, national 

origin, sex, marital status, and status with regard to public assistance or disability in its educational 

programs, activities or employment policies.  It is the intent of the ALC to ensure that students who are 

handicapped within the definitions of Section 504 of the Rehabilitation Act of 1973 are identified, 

evaluated, and provided with appropriate educational services.  

 

Transportation Information                            Transportation Contact:  Steve Trcha (952) 758-1480 

To register for transportation in the New Prague District go to www.npaschools.org  

Departments – Transportation to register online or call (952) 758-1480. 

 

Bus Conduct – District provided transportation to a Minnesota school is a privilege not a right.  Once a 

student boards a bus he/she becomes the responsibility of the school district.  This responsibility ends 

when the student is delivered to the regular bus stop at the close of the school day.  The resident district 

will provide bus transportation to students that live in the district.  You may sign up for transportation on 

the npaschools.org website.  The following are expectations for all New Prague Alternative Learning 

Center students that chose to use the resident district bus transportation. 

 I understand that all Bus Rules and Policies of the resident district must be followed. 

 I understand that non-compliance with resident Bus Rules could result in suspension or exclusion 

from bus. 

Expectations: 

 Immediately follow the directions of the driver 

 Sit in your seat facing forward 

 Talk quietly and use appropriate language 

 Keep all parts of your body inside the bus 

 Keep your arms, legs and belongings to yourself 

 No fighting, harassment, intimidation or horseplay 

 Do not throw any object 

 No eating, drinking unless approved by the driver 

 No use of alcohol, tobacco or drugs – do not bring any weapon or dangerous objects on the bus 

Other important information: 

 Students may not ride a bus other than their assigned bus to/from school 

 Parents are NOT allowed to enter a bus without prior approval for the director of transportation 

 
Complete copies of district policies are available at the District Office, the High School Office or 

on the district website at www.npaschools.org [select District, then Policies].  
 

http://www.npaschools.org/
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    2016-17 ALC CALENDAR - Complete calendar can be accessed on www.npaschools.org  
 

Dates to Note:  August 29 - First Day of school 

                                September 29 – Quarter 1 ALC Conferences  November 4  – End of Quarter 1 

     December 1– Quarter 2 ALC Conferences         January 13 – End of Quarter 2/Sem 1 

     February 16 – Quarter 3 ALC Conferences  March 17 – End of Quarter 3 

     April 20 – Quarter 4 ALC Conferences          May 25 – End of Quarter 4/Sem 2 

     May 25 – Last day of school 

 

No School:              Sept 5       October 20-21      November 24-25 

     December 23 – January 2   January 16     February 20 

     April 10-14  

      

2016-17 ALC Daily Schedule Times 
 

 

 
Staff Phone Extensions & E-mail Addresses 

Program Lead Lisa Ruedy-Decker 952-758-1746 lrdecker@isd721.org 
Office Assistant Brenda Torgerson 952-758-1745 btorgerson@isd721.org 

Teaching Staff Lisa Ruedy-Decker 952-758-1747 lrdecker@isd721.org 

 Jolene Carlson 952-758-1764 jocarlson@isd721.org 

 Sarah Hafermann 952-758-1756 jhafermann@isd721.org 

 Jeff Bruder 952-758-1782 jbruder@isd721.org 

 Sam Lewis 952-758-1736 slewis@isd721.org 

 Allie Meyer 952-758-1736 ameyer@isd721.org 

Social Worker Nicole Hachfeld 952-758-1781 nhachfeld@isd721.org 

Chemical 

Counselor 

Chris Hirdler  chirdler@isd721.org 

Health Services Angie Sirek 952-758-1706 ansirek@isd721.org 

Police Liaison Officer John Madigan 952-758-1330 jmadigan@isd721.org 
 

Counselors Mike Bartusek (Last name A-FE) 952-758-1213 mbartuse@isd721.org 

 Emma Balow                 (Fi-La) 952-758-1210 ebarlow@isd721.org 

 Jack Pauly               (Le-Schae) 952-758-1221 jpauly@isd721.org 

 Angie Erickson             (Scal-Z) 952-758-1214 aerickson@isd721.org 

 Cheryl Turek            (Secretary) 952-758-1211 cturek@isd721.org 

 

MWF  Schedule 
Period             Time 

Tuesday 
Period         Time 

Thursday 
Period          Time 

Early Release 
Period         Time 

Late Start 
Period          TIme 

1                  7:40-8:35 1                7:40-8:30 1               7:40-8:30 1            7:40-8:10 1                9:40-10:15 

2                  8:40-9:30 2                8:30-9:20 2               8:30-9:20 2            8:10-8:40 Advisory 10:15-10:30      

Advisory     9:30-9:45 3              9:20-10:10 3             9:20-10:10 3            8:45-9:15 2              10:30-11:05 

3                9:45-10:35 4            10:10-11:00 4           10:10-11:00 4            9:15-9:40 3              11:05-11:40 

4              10:40-11:33 5              1:00-11:50 5           11:00-11:50 5          9:40-10:15 4              11:40-12:25 

5              11:33-12:25 Lunch    12:00-12:25 Lunch   12:00-12:25 6        10:15-10:40 5                12:25-1:00 

Lunch     12:25-12:55 Advisory  12:30-1:10 6              12:30-1:10 7        10:40-11:10 Lunch       12:00-1:25 

6                  1:00-1:45 6                1:10-1:50 7               1:10-1:50  6                  1:25-2:00 

7                  1:45-2:31 7                1:50-2:32   7                  2:00-2:32 

http://www.npaschools.org/
mailto:jocarlson@isd721.org

