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Welcome to Early Learning
We are glad you are here!

Class Attendance
Parents, guardians, grandparents, caregivers participate in ECFE classes with their child or children.  An adult must attend class with their 
child and remain for the duration of the class. A “substitute parent” is always welcome if you are unable to come. Due to social distancing 
requirements only one adult will be able to attend with each child.  This is temporary and will change when restrictions are lifted.

If you are unable to attend a class, when possible, message us on Seesaw or email to let us know (directory is on the last page). 
When situations occur that requires you to leave a class early, please tell the children’s teacher, parent educator, & childcare before 
separation time.  When leaving, please knock on the classroom door and your child will be brought to you.

There are no refunds for missed classes. Please attend class regularly and be on time.  You and your child will feel more comfortable, and 
you won’t miss out on any of the fun.

Class Times
Classrooms open five minutes before scheduled start time. Should you arrive early, we ask that you wait in the ECFE commons area and 
enter the classroom when the door is open or you are greeted by staff. After class we request that you leave classrooms as soon as you can 
so that staff can prepare for the next class.  Families may visit in the ECFE commons area.  There are books for children to enjoy. Please 
do not eat food in this area.  With so many food allergies we need to keep safety as a priority. 



This is your special time with your 
child, a time to learn and play 
together. The classroom is designed 
with a variety of age-appropriate 
learning activities, ideas we hope 
you will take home for continuous 
learning and fun. Let your child lead 
the way, allowing him to make 
choices. If you child chooses to 
refrain from certain activities - do 
not do it for him while he is off 
playing with blocks, etc. You could 
take the materials for the activity 
home and do it together at later. If 
the activity seems to hard or he is 
not interested, it’s okay to move on 
and try again in the future.

Dress for play. Class activities 
may be messy and part of your 
time will be sitting on the floor.  
We recommend comfortable 
clothing for you and your child, 
and for safety reasons, shoes 
must be worn during class.

Messy play is a must for children 
and we never miss it. We have 
extra clothes if needed, but you 
may want to bring an extra set of 
clothes, especially if she is newly 
potty trained or is fussy about 
wearing clothes that are not hers.

Making the most of your Parent-Child Time
Appreciate your child’s creations for 
the fun, for the experience, for the 
sense of “I did it!” The process of 
doing something is much more 
important to your child than the 
finished product.  Let your child have 
fun doing it and do not worry that it is 
not just right in your eyes.

Encourage your child to clean up after 
an activity or put her toys away.  “You 
are picking up the blocks. That is so 
helpful. Thank you!” Your child thrives 
on positive words from you.

We ask that you limit visiting with 
other parents so that you can spend 
time with your child.  There will be 
time to visit with other parents after 
separation.



Circle Time

If your child is distracted during circle 
time, that’s okay.  If your child wants to 
get up and roam the room, a staff 
member will watch your child and 
attempt to redirect. Stay in circle and 
participate.  Your child will be watching 
and listening.  Do not force your child to 
stay at circle.  The teachers can work 
with you and your child to find ways to 
increase focus time.  This gets better 
with time.

Parent Discussion Time

Parent discussion time is an essential 
part of ECFE therefore, we expect that all 
parents or substitute adult will join the 
group.  Do not make other appointments 
or plans during discussion time. If you 
have to leave during parent time, your 
child will leave with you.  In an 
emergency talk with the parent 
educator.

Class Participation



Separation
Separation is difficult for some children.  Here are suggestions to make it easier:

● Attend class regularly and be on time.
● Before arriving, talk about what you will be doing today -but don’t obsess.
● When it is time to separate, help her transition to the snack table, say goodbye and let her know you’ll be back 

soon.  Then leave. Make it a short, sweet goodbye.  If she starts to cry, don’t worry, staff will help comfort her.  
Please continue on to the parent room and know that staff will come to you if you are needed.  Peeking into the 
classroom windows may add to her separation anxiety. Your confidence in her ability to cope will help her 
succeed!

● Bring a “lovie” if you feel that will help with separation.  Tell the teacher where it is at arrival.  The teacher will 
give it to your child if needed.  We find this helps with developing a safe, trusting relationship with the teacher.

● Be reassuring and relaxed.  When a child senses you’re anxious, it will be harder to leave.  Show confidence in 
him by communicating that he will be fine while you are gone.

● Do NOT SNEAK OUT - instead build a sense of trust!
● You may want to show your child where you will be.
● Leave something of yours with your child (car keys). This can be very reassuring.
● If your child is crying, leave quickly. Say, “It’s okay to be sad and cry. I will be back.”  The teacher will get you if it 

continues or your child is inconsolable.
● Separation may take several class sessions, even an entire quarter to become a comfortable 

situation for you and your child.  Be patient and it will all work out!



Sibling Care
Sibling care is available for children who 
are not enrolled in class. We 
recommend that children over the age 
of 8 weeks be part of sibcare, however 
we want parents and babies to be 
comfortable. We will work with you to 
create a safe, happy, and comfortable 
place for your child!

We encourage you to bring comfort 
items (nuk, lovie) for their time in 
sibcare. Please label them with your 
child’s name.  Be sure to inform the sib 
care provider of any important 
information about your child.  Parents 
will be called to sibcare for diaper 
changes or if your child is overly 
anxious or crying and cannot get 
comfortable. You will stay with them 
until you feel it is okay to leave.

Nursing moms may bring babies to the 
parent discussion classroom.

Snack
Snack is part of our class routine.  
Each family is asked to bring in a box 
of crackers at the beginning of the 
session.  Parents will also sign up to 
bring a fruit or vegetable once or twice 
during the session. Water is served at 
snack time.  We have sippy cups that 
we will use in the infant-toddler room. 
Please leave your cups at home. 
Notify staff if your child has any 
food allergies. There is a form that 
will need to be filled out to 
document their health condition.
Birthdays -Do NOT bring birthday 
treats.  We will sing ”Happy Birthday” 
during snack time.

Sibling care, snack, and more
Toileting & Diapering

If your child is toilet training, encourage 
him to use the bathroom before 
separation time.  Tell your child that it 
is okay to tell staff that they need to 
use the bathroom. We can assist her 
and we will encourage her to be 
independent as well.

Diapering- We will call you during 
parent time if your child needs to be 
changed.  We ask that you enter the 
children’s bathroom through the other 
classroom.  We will bring your child to 
you.  We will also call you if your child 
has an accident while toilet learning. 
Please use the designated diaper 
changing stations for changing diapers 
before or after classes as well.



Health Guidelines
All children attending ECFE, including children in the sibcare room, must have their immunizations up to date and on 
file with ECFE. Immunizations may be faxed to 952-758-1799 or a paper copy brought in.  A child with additional 
health needs (ie. an epipen for allergies) will need to complete a health form. Parents will keep any medication 
including epipen with them and be called into the classroom to administer care if needed.

All children and adults will wash hands when they first enter the classroom and anytime after toileting, 
sneezing, or using the sensory table. Hand sanitizer will be available throughout the classroom.

If you or your child has had a fever over 100 degrees, diarrhea, vomiting, or severe cold within 24 hours of class time, 
we ask that you not attend that day. Do not attend class if you or your child has pinkeye, bronchitis, croup, and 
undiagnosed rashes until treated for at least 24 hours and a doctor says it is acceptable to return to a child care setting. 
For more information, refer to the School Board Policy 420 and the New Prague Area Schools Health Services website 
at www.npaschools.org.

Staff will handle minor cuts and scrapes when parent is not present, and will talk with parent after parent discussion 
time.  Parents will be immediately notified of any serious injury.  Parents will be called back to the room if the child 
needs comforting following an incident.

http://www.npaschools.org


Bad Weather
In the event of bad weather, it may be necessary to cancel or delay ECFE classes.  

Any District 721 cancellations or changes will be on local radio KCHK (95.5 FM, 1350 AM), 
local TV stations, the District website, or you may call the District 721 Weather Hotline at 
952-758-1780.  

We follow the district weather policies.
● If school is closed all day, all ECFE classes are cancelled.
● If school is delayed, there is no morning ECFE.
● If the weather turns bad during the day, listen to the stations listed above 

or call the ECFE office 952-758-1670



Parking for parents is on the south 
side of the CEC. Please enter 
through door #1 (Community 
Education main entrance).  You will 
receive a colored Early Learning tag 
for admittance to the building. 
Please have this visible as you enter 
the main lobby.

The building entrance doors are 
equipped with handicapped 
accessible openers to be used by 
individuals needing assistance when 
entering the building.  We would 
appreciate your help in refraining 
from use of these buttons and use 
this as an opportunity to teach your 
children about the appropriate use 
of handicapped accessible doors.

Cell phones are to be stored in a 
pocket, purse, or bag during 
parent-child and parent discussion 
time.  Please silence your phone.  If 
you want to snap a picture of your 
child, please do, and then put your 
phone away.  We understand that 
there are times when you must carry 
your phone to check or answer it.  If 
you need to use your phone please 
step outside into the hallway.

Parents are asked to refrain from 
sharing information about 
Tupperware, Mary Kay, Thirty-One, 
Discovery Toys, Pampered Chef, 
other home programs and school or 
activity fundraisers during ECFE.  
Information can be displayed for 
parents before or after class.  

This and That
Parent Advisory Board

Parents are essential to Early 
Childhood Family Education and 
this board serves to grow and 
expand early childhood family 
opportunities. 

The board gives advice, offer 
suggestions, and provides family 
leadership for the program and 
classes. We meet 3-4 times a year 
and are always looking for new 
volunteers to serve on the board.  

If you are interested please call 
Mary Bartusek at 952-758-1671 to 
join the Parent Advisory Team!



ECFE Class Sites
                  
                  Central Education Campus (CEC) Eagle View Elementary (ENM)
                   410 Central Avenue N Suite 400                25600 Nevada Avenue
                                New Prague, MN       Elko New Market, MN
                                   952-758-1670 952-758-6053

For Registration & Billing 
Contact Sharon Rezac at 952-758-1674. Class descriptions are based on the

 child’s age at the beginning of the school year (September) with the exception of babies class. 
We recommend moving into the one’s class when children are walking and a new session is beginning.

To Contact: 
Jodi       jdolezal@isd721.org      952-758-1673       

                                                  Tara         tlund@isd721.org         952-758-1762
Krystal   krerickson@isd721.org

                     Michelle      mtrcka@isd721.org      952-758-1794
                                                  Natalie nstorlie@isd721.org
                                                 Mary        mabartusek@isd721.org 952-758-1671
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