
NEW PRAGUE AREA SCHOOLS 

JOB DESCRIPTION 

Position Title:  Grounds Maintenance  

                          Supervisor 

      

Department:  Operations Date Written: September 2016 

Reports To: Director of Operations Exempt Status:  Exempt 

Approval:  ______________________________ 

                                 (Human Resources) 

 

 

 

JOB SUMMARY: Provide grounds support, preventative routine mechanical repairs and leadership skills for 

the School District in order to provide a clean, safe and healthy learning environment for students and staff. 

  

ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 

40% Grounds Grounds upkeep 

A. Perform grounds maintenance such as field preparation, over-seeding, aerating, 

mowing and snow removal of district grounds 

 

23% 

 

Grounds maintenance/repair 

A. Perform preventative routine upkeep on equipment in the grounds department. 

B. Assist with major repairs and maintenance 

 

15% 

 

Work direction 

A. Provide work direction to grounds and/or snow plow team   

  

10% Irrigation system 

A. Perform maintenance and monitor irrigation systems 

 

7% 

 

Inventory/bids 

A. Monitor inventory levels and report needs to director’s office 

B. Work with director to obtain quotes or bids 

C. Give recommendations to director on grounds related issues 

 

4% 

 

Communication 

A. Provide information for the public when using school grounds as to procedures 

and appropriate steps to be followed 

 

1% 

 

Cleaning/upkeep  

A. Clean, scrub, strip, wax, buff, vacuum or sweep floors, stairs, classrooms, gyms, 

locker rooms, libraries, offices, commons, hallways, restrooms and other 

designated areas 

  

 

Perform other duties as assigned or requested including attending professional 

development/meetings, in-services and workshops 



 

WORK REQUIREMENTS AND CHARACTERISTICS: 

 

Education/Certification/Licensure: 

 

 High School diploma or equivalent  

 Valid Minnesota driver’s license  

 

Experience: 

  

 Previous custodial or other related experience  

 Prior grounds maintenance preferred 

 

Essential Knowledge, Skills, and Abilities: 

 

 Knowledge of proper lifting technique 

 Ability to meet deadlines 

 General mechanical ability 

 Knowledge of operation of equipment that is required in performance of the job 

 Ability to work independently with minimal supervision 

 Organization and time management skills 

 Ability to safely work with cleaning products  

 Ability to follow written and verbal instruction 

 Ability to inter-relate with others and present a positive interaction with public, peers and administration 

in all communications  

 Basic math and computer skills 

 Excellent communication skills 

 Knowledge of pesticide application, grounds maintenance and irrigation systems 

 Ability to provide leadership skills 

 Position requires exercising confidentiality in handling district information  

 

Machines, Tools, Equipment, Electronic Devices, and Software: 

 

 Operates hand tools and ladders 

 Operates cleaning equipment including buffers, carpet cleaners and floor machines 

 Operates grounds-keeping equipment including lawnmowers, weed eaters, shovels and rakes, snow 

blowers 

 Operates bobcat 

 Operates sander/salt spreader 

 Uses Gmail to receive district communication 

 

Supervision of Other Employees: 

 

 Position provides direct supervision to all ground maintenance staff 

 

Physical Job Requirements: 

 

 Position involves pulling, stooping, climbing, crawling and kneeling  

 Position involves extended periods of time on feet and sitting on equipment  



 Position involves frequent lifting up to 50 lbs., occasional lifting up to 70 lbs. and use of assistive lifting 

techniques for anything over 70 lbs.  

 Position involves occasional repetitive motion in performing tasks 

 Position involves listening, speaking clearly and visual acuity  

 Position requires the ability to smell  potentially dangerous chemicals 

 

Mental Job Requirements: 

 

 Position involves responding to changing technology 

 Position requires organization and prioritizing tasks in order to meet deadlines  

 Position requires maintaining concentration and paying attention to details   

 Position requires operating equipment that requires concentration 

 Position requires handling multiple tasks at once while dealing with constant interruptions 

 Position requires flexibility and a willingness to undertake a variety of tasks, sometimes from more than 

one person 

 Position requires coordination of manual dexterity with visual attention (eye-hand coordination) 

 

Working Conditions: 

 

 Position works around dirt, dust, chemicals and fumes 

 Occasional exposure to confined spaces, heights, mechanical equipment/moving parts and bodily fluids 

 Position involves occasional exposure to heights, confined spaces and mechanical equipment/moving 

parts 

 Majority of work is performed outdoors with possible exposure to extreme weather elements 

 Position may require evening/night hours 

 Position may require travel between buildings 

 

 

This description describes the general nature and work expected of an individual assigned to this 

position.  Employees may be required to perform other job-related duties as requested by their 

supervisor.  All requirements are subject to possible modification to reasonably accommodate individuals 

with a disability. 
 


